
Software Basic Training Course 

(Advanced Course also available)
Software:
All common software packages such as Codesoft , Label Veiw, Label Matrix and Bartender 

1.
Tour of Icons/drop down menu’s

· Identify main components

· Select a printer/load driver

2.
Create a label 

· Page/label setup

· Add text/fonts, sizes

· Add barcodes, pictures, and lines

3.
Test Print 

· Send label format to printer

· Adjust label format

· Adjust font sizes

· Adjust barcode

4.
Template label

· Save label as a template

· Change information on text

· Change information on barcodes

· Save as new format name

5.
Additional sizes

· Create new label size

· Add new text

· Add new barcode

6.
Each trainee will create a label format 

· Create new label size

· Add text, barcode, etc.

7.
Questions 
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